KESGRAVE TOWN COUNCIL

Transparency Code

Introduction

The Local Government Transparency Code 2015 (updated January 2025) applies to any local
council which has either gross annual income or expenditure exceeding £200,000. It is designed
to increase democratic accountability and ensure that local people can access and scrutinise data
covering:

e how money is spent — all spending transactions over £500; any/all transactions using a
Government Procurement Card; and procurement information on all contracts valued over
£5,000;

e use of assets — how the council manages its assets;

e decision making — how and by whom decisions are taken, including how much senior officers
are paid;

e issues important to local people — for example, parking

Where information falls within one of the exemptions from disclosure, then it is at the discretion
of the council whether or not to rely on that exemption or publish the data.

Below is a summary guide to the type and detail of information that Council is required to, and
does, publish and how often as a qualifying larger local council. Information is published on our
website.

Information to be Published Quarterly
Expenditure exceeding £500

Larger councils must publish details of each individual item of expenditure that exceeds £500.
Items of expenditure includes:

individual invoices

items on procurement cards

grants and grant payments

expense payments

payments for goods and services
rent

transactions with other public bodies

For each item of expenditure, the following information must be published:

date expenditure incurred

beneficiary

purpose of the expenditure

amount

VAT that cannot be recovered

category (e.g. computers, grounds maintenance

Procurement information

Larger councils must publish details of every invitation to tender for contracts to provide goods
and/or services with a value that exceeds £5,000.

For each invitation to tender, the following must be published:

¢ reference number
o title
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description of the goods and/or services sought
start, end and review dates

Councils must publish details of any contract, commissioned activity, purchase order, framework
agreement and any other legally enforceable agreement with a value that exceeds £5,000.

For each contract, the following details must be published:

reference number and title of agreement

description of goods and/or services being provided

supplier name and details

amount to be paid over the length of the contract, or the estimated annual spending or
budget for the contract

VAT that cannot be recovered

start, end and review dates

whether the contract was the result of an invitation to quote or a published invitation to
tender

whether or not the supplier is a small or medium sized enterprise and/or a voluntary or
community sector organisation

Information to be Published Annually

Local council land

Larger local councils must publish details of all land and building assets including:

service and office properties

all properties owned or used e.g. garages and depots

surplus, sublet or vacant properties

undeveloped land

temporary offices where occupation exceeds three months

future commitments, for example under an agreement for lease

For each land or building asset, the following information must be published:
unique property reference number

asset identity - local name or building block

name of the building/land

full postal address

map reference

whether the council owns the freehold or a lease for the asset

whether the asset is land only (i.e. without permanent buildings) or land with a permanent
building

Grants to voluntary, community and social enterprise organisations

Local councils must publish details of all grants to voluntary, community and social enterprise
organisations by either:

identifying transactions relating to voluntary, community and social enterprise organisations
within published expenditure over £500, or

publishing a separate list or register

For each identified grant, the following information must be published:

date the grant was awarded

time period of the grant

beneficiary

company or charity registration number

purpose of the grant

amount

Senior salaries and organisation chart

Local councils must publish an organisation chart covering employees in the top 3 levels of the
organisation plus certain information on each employee. This excludes employees whose salary
does not exceed £50,000 and therefore does not apply to Kesgrave Town Council. We do,
however, publish an organisation chart in our Business Plan.

Page 2 of 3



Parking

The Code requires larger councils to publish certain financial information but as Kesgrave Town
Council does not charge car parking fees it has no data to publish here.

Last reviewed: 02 June 2025

Next review due: 02 June 2028

[Based on the Local Government Transparency Code 2015 updated January 2025.]
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