KESGRAVE TOWN COUNCIL

Statement of Accounts

For the Year ending 31°t March 2016

Audit completed 16 August 2016




Printed on : 20-04-2016

Kesgrave Town Council

Az 11:04 AM Balance Sheet as at - 31st March 2018
st March 2015 31st March 2016
Current Assets
0 Cebtors 2,859
6,006 VAT Coniral Afc 2518
c Prepayments 520
4 407 Current Bank Ajc 11,222
224,276 Active Saver Account 253,287
198 Petty Cash 197
o Closing Stock 82
234,887 270,765
234,887 Total Assets 270,765
Current Liabilitias
0 Creditors 1,754
0 Accruals 20,166
0 21,920
234,887 Total Assets less Current Liabilities 248,845
Represented By
25449 General Reserves 3,752
18,541 EMR - Building Fund 18,541
5,000 EMR - Pension 1,968
11,620 EMR - Contents Replacement 11,620
8,276 EMR - Election Cosls 6,276
8,304 EMR - Street Lighting 8.304
3,863 EMR - Cemetery Land 3,863
1,603 EMR - Conservation 1,603
20,093 EMR - Community Projects 20,003
13,387 EMR - Kesgrave Youth Club 13,796
4248 EMR - Legal Costs 4,248
2,039 EMR - Machinery 2,039
9,624 EMR - Library Community Group 4,759
12,654 EMR - Rupest Fison Centre 12,654
6,998 EMR - Play Equipment 11.888
3,000 EMR - Parinership Funding 3,000
3,085 EMR - Youth 3,005

63,500

EMR - Long Strops

63,500



Printed on : 20-04-2016 Kesgrave Town Council

At 11:04 AM Balance Sheet as at - 31st March 2016

31st March 2015 Jist March 2018
5,000 EMR - Oak Meadow POS 5,000

1,000 EMR - #t Equipment 1,000

0 EMR - Dstached Youth VWork 5,000

491 TPF - Youth Forum 491

2,858 TPF - 12 Parishes Togather 3,189

5964 TPF - Firework Night 7.31

0 TPF - War Memorial refurb 3,715

T 234887 248,045

The above statement represents fairly the financial gosition of the authority as at 318t March 2018

and reflects its Income and Expenditure during the year,

Responsible

Financia x; ’-—‘, I!M A Aﬂg Date : 3/5/1(9 :




Kesgrave Town Council

Income and Expenditure Account for Year Ended 31st March 2016

31st March 2015

243,000
8,646
g72

262,618

31,723
4,346
214,325
9,908

224,126
4,608
387,708
12,161
31,368

659,869

16,749
550,399

567,148
659,969

<92 820
-118,269

25,449

income Summary
PREGEPT

PRECEPT SUPPORT GRANT
INTEREST EARNED

Sub Total

Operating Incoma
ADMINISTRATION

MARKET

MJH

YOUTH CLuB

RECREATION AND AMEMITIES

Total income

Running Costs

ADMINISTRATION

MARKET

MJH

YOUTH CLUB

RECREATION AND AMENITIES

Totat Expenditure

General Fund Analysis
OPENING BALANCE
PLUS: INCOME FOR YEAR

Lass: Expenditure for Year

Transfers TO / - FROM Reserves
Closing Balance

J1st March 2016

221,300
6,221
991

228,512

7352
3,696
2B/773
9,546
12,110

250,988

171,389
3.143
44,013
13,879
44 506

277,030

25,445
290,988

316,437
277,030

38,407
7,855

31,752




Local Councils, Internal Drainage Boards
and other Smaller Authorities in England

Annual return for the year ended 31 March 2016

Every smaller authority in England with an annual turnover of £6.5 milion or less must complete
an annual return at the end of each financial year in accordance with proper practices
summarising its aclivities. In this annual return the term "smaller authority includes a Parish
Meeting, a Parish Council, a Town Counci! and an Intemal Drainage Board.

The annual return on pages 2 to 4 is made up of three sactions:

- Sections 1 and 2 are completed by the smaller authority. Smalter authorities must approve
Section 1 before Section 2.

~ Section 3 is completed by the external auditor,

In addition, the internal audit report is completed by the smaller authority's internal audit provider.

Each smaller authority must approve Sections 1 and 2 of this annuat return no later than 30 June
2018,

Completing your annual return

Guidance notes, including a completion checklist, are provided on page 6 and at relevant points in
the annual return.

Compilete all highlighted sections. De not leave any highlighted box biank. Incomplete or incorrect
returns require additional external auditor work and may incur additional costs.

Send the annual return, together with the bank reconciliation as at 31 March 2018, an explanation
of any significant year on year variances in the accounting statements, your notification of the
commencement date of the period for the exercise of public rights and any additional
information requested, 1o your external auditor by the due date.

Your externat auditor will ask for any additional documents needed for their work. Unless
requested, do not send any original financial records to the external auditor.

Once the external auditor has completed their work, certified annual returns will be returned to the
smaller authority for publication or public display of Sections 1, 2 and 3. You must publish or
disptay the annual return, including the external auditor's report, by 30 September 2018.

1t should not be necessary for you ta contact the external auditor for guidance.

More guidance on completing this annual return is available in the Practitioners' Guides that can
be downloaded from www.nalc.gov.uk or from www.sice.co.uk or from www.ada.org.uk

“for a completa fist of bodies that may be smaller authorities refer to schedule 2 to [ ocal Audit and Accountability Act 2014
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Section 1 — Annual governance statement 2015/16

We acknowledge as the members of:

Enlernarneof. KKQMV’E' ‘DVW"J 0 [FIU,L

smalier authority hers:

our responsibility for ensuring that there is a sound system of internal contral, including the
preparation of the accounting statements. We confirm, to the best of our knowledge and belief
with respect to the accounting staterments for the year ended 31 March 20186, that:

i s
prepared its accounting statements in
accordance with the Accounts and
Audit Regulaticns.

made proper arangaments and acceptad
responsibifity for safeguarding the publlc money
and resources In its charge,

has only done what it has the lagat power to do
and has complied with proper praclices
in doing so.

PRty

We have put in place amangements for effective '
financial management during the year, and for the
preparation of the accounting stataments.

2. We maintained an adequate system of internal contiol,
Inciuding measures designad {o prevent and datact
fraud and comuption and reviewed 1t effectivenass.

3. We took all reasonable steps to assure ourselves that
thers are no matters of actual or potertial non-complance
with faws, regulations end proper practices that could
have a significant financlal effect on the ability of this
smalier autharity to conduct its business or on
its finances.

4. We provided proper cpporiunity during the vear for the
axarcise of electors’ rghts in accordance with the
requirements of the Accounts and Audit Regulations,

3. We camried oul an assessment of the riske facing this
smaller althority and {ook appropriate steps io manage
those rfaks, inchiding the introduction of internat controls
and/or axternal insurance cover where required.

6, Woe maintained throughout the yeer an adequate and
effective system of internat audit of the accounting
records and control systems.,

during the year gave all persons interested the
opportunity te inspect and ask questions about
this authority’s accounts.

considered tha financlal and other rigks it faces
and has dealt with them properly.

arranged for a competent person, independent
of the financlal cantrols and procedures, o give
an abjeclive view on whether internal contrals
meet tha neads of this smaller authority,
rasponded to matters brought to its attantion by
internal and extemal audit,

dinclogsed everything it shouid have about

its business activity during the vear

including svents taking place after the year-end

7. We took agpropriate action on all mattars raised in
repoits from internal and external audit.

8. We conskierec whether any Migation, labiltles or
cammitments, evants or transactions, occuming either
during or after the yeer-end, have a financial Impact on this

= I NN NN TN <

smafier authonty and, where appropriate have included if retevant.
tham in the accounting stalements,

9. {Foriocal counclls only) Trust funds including chasitabis. has met all of its responsibilities where itis a
kn our capachy as the sole managing trustee we sale managing rustee of a iocal trust or trusts.
discharged our accountability respansibilities for the
tund(syassets, Including financial reporting and, if w

raquired, indepandent examination or audil.

This annual govemance statement ks approved by this . Signed by.
smalter authority and recorded as minute reference; Chair 7
‘ ;N
| | dated {

' : 1‘ Slgned by:
' I crerk

1 dated

'Note Please provide expianaﬁons'm the axlemal auoitor | on a saparate shee1 for éach 'No' msponéé Dacrlbe how this smsllar
authonty will address the weaknassos ldsntlf ed
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Enter name of
smalter autharity tere:

Balances brought
forward

Section 2 — Accounting statements 2015/16 for

KeSCRAVE TOwWN (Qune

Total balances and reserves at the baginning of the year as recorded
in the finanslal records. Value must agree to Box 7 of previous year.

{(*) Precept or Ratas

Totat amaunt of pracept or {for IDBs) raies and levies received

and Levies 2“3(@0 22' } 300 ‘| or recaivable in the year. Exciuda arny grants received.
(+) Totat - Total income or recelpts a5 recarded in the cashbook tess the
other recaipts 3’07; 309 bq .68% precapt or ralesievies received (line 2}. Include any grants received.
{-) Staff costs Total expenditurg or payments made ko and on behalf of af

% &75‘ ’051 D?S‘ employees. Include salaries and wages, PAYE and Ni (employees

i / and employers), pension contributions and employment axpenses.

) Loan . Total expenditure or payments of capital and interest made during
interest/capital D 0 the year on the smaller authority's bormowings {if any},
rapayments .
{-) Ali other Total expanditure of payments as recorded in the cashhook less staff
payments 573,00‘ u’ t b?f qs-g costs {line 4) and Iean interesticapital repayments (ine 5).

{=) Balances carred
torward

23,887

2UE8uS

Total balances and reserves at the end of the year. Must squal
{1+243) ~ {4+5+8)

Total value of cash bfg The sum of ali current and deposit bank accounts, cash hoidtings ang
and short tem 22« short term investmenis held as at 31 March — To agree with bank
investmarts 2 f ?8 X %q’ reconclifation.
Tolal fixed assets The onginal Asset and investment Registar value of alt fixed assets,
plus long temn - ¥ plus ather lang term assets owned by the smaller authority as at
investmants I;m 3”: 07‘1 'lco s; Bz'q 31 March
and aksats

. Tetal 0 0 The outstanding capital balance as at 31 March of all ioans from thirg
borrowings parties {including PWLE),

. {For Local Councils
Cnly) Disclosure
note ra Trust funds
(Including charltabe)

14

The Council acts as scke trustea for and s responsibia for managing
Trust funds or assets,

N.B. The figures in the accounting statements

above do not Include any Trust transactions.

| confirm that these accounting statements were approved

Fcertify that for the yeer ended 31 March 2046 the
accounting statements in this annual retumn prasent fairly the
financtai pasition of this smaller suthority and its income and
expendlture, or properly present receipts and paymaents, as
the case may be.

by this smaller autharity on this dats;

S oq/s e T

Signed by Responsible Financlal Officer

Date

NI -
3/5]7 .. T

and recorded as minute referance:

7
w Emgroving these accounting
2

|

H

|

i e MINHTE

s "

& e ma e
i

!

statements,

Signed by Chalr of the g
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Section 3 — External auditor certificate and report
2015/16 Certificate

We certify that we have completed our review of the annual return, and discharged our
responsibilities under the Local Audit and Accountability Act 2014, for the year ended 31 March
2016 in respect of:

Enter name of K't’scl RAVE TOWN cQunU L

smaller authority here:

Respective responsibilities of the body and the auditor

This smaller authority is responsible for ensuring that its financial management is adequate and
effective and that it has a sound system of internal control. The smaller authority prepares an
annual return in accordance with proper practices which:

« summarises the accounting records for the year ended 31 March 2016; and

+ confirms and provides assurance on those matters that are relevant to our duties and
responsibilities as external auditors.

Our responsibility is to review the annual return in accordance with guidance issued by the
National Audit Office (NAO) on behalf of the Comptroller and Auditor General (see note below).
Our work does not constitute an audit carried out in accordance with International Standards on
Auditing (UK & Ireland) and does not provide the same level of assurance that such an audit
would do.

External auditor report

i {Exeoptiorthe-meattersreported-tetor)” on the basis of our review af the annual return, in aur opinion the information in the annual

return is in accordance with proper practices and no matters have come to our attention giving cause for concern that relevant
legislation and regulatory requirements have not been met. (*deleto-ae-approprate),

(continue on a separate sheet if required)

__(_j_t;i‘é‘r'ﬁiéitérs not affecting our opinion which we draw to the atténiibh_bf the smaller authority:

O
Please see enclosed report maf“"‘
300\“{‘.‘_. ) A
{continue on a separate sheet if required)
External auditor signature |
R - ] s
External auditor name ___ e 9 L I

AGN is available from the NAO website (www.nao.org.uk)

|

BDO LLP is a lirnited liability partnership registered in England and Wales (with registered number 0C305127).
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Annual internal audit report 2015/16 to

Entar name of

smaller authority hars: V(E S GRRN’E "rOL.Ir\I C—OUI\‘.CJ b

This smaller authority's internal audit, acting independently and on the basis of an assessment of
risk, carried out a selective assessment of compliance with relevant procedures and controls
expected to be in operation during the financial year ended 31 March 2018,

Internal audit has been carried out in accordance with this smaller authority's needs and planned
coverage. On the basis of the findings in the areas examined, the internai audit conclusions are
summarised in this table. Set out below are the objectives of internal control and alongside are the
internal audit conclusions on whether, in all significant respects, the control objectives were being
achieved throughout the financial year to a standard adequate to meet the needs of this

smaller authority.

sl coadred bt

A, Appropriate sccounting records have been kept propery throughout the year.

B. This sraller authority met its financial regulations, peymants were supported by invoices, all
expendliure was approvad and VAT was appropriately aceounted for.

C. This smaller authority assessed the significant risks to achieving Its objectives and reviewed tha
adequacy of arrangements o manage these.

0. The precept or rates requirement resuited from an adequate butgetary process; progress
against the budgst was regularly monilored; and resarves were appropriale.

E. Expected income was fully received, based on correct prices, propetty recorded and promptiy
banked; and VAT was appropriately accounted for,

F. Patty cash payments ware properly supported by recaipts, all petty cash expenditure was
approved and VAT appropriately accountad for,

G. Salaries to empioyess and allowances to membars were paid In accordance with this smaller
authority's spprovals, and PAYE and NI requirements wers properly applied.

H. Assstand investments ragisters were compleis and accurate and properly maintainad.

I Periodic and yesr-end bank account reconciliations were properly carriad out.

J. Accounting statemanits prepared during the year ware preparad on the correct accounting basis
{raceipts and payments or income and expanditure), agreed o the cash book, supported by an
adaquate audit trafl fram underlying records and whare appropriate debtors and craditors were
properly recorded.

K. (For tocal councils only)
Trust funds {including charitable} — The council met its responsilities as a trustes,

Far any other risk areas identified by this smaller authority adequate controls exigtad
shests i neaded)

list any other rigk areas below or on separate

Name of persor who carried outthe internal audit .~ DSANI D truasd T

Signature of parson who carrled out the intemal audit :WM{}U\‘\" T ; Date | x1/0u/2016

“If the response Is 'no’ please state the Implications and action being taken to addrass any weaakness in conirol idantified

(add separate sheats if neaded).

TNote: If the response is 'nol cavered' pleass state when the most recent internal audit work was dona in thi arez and when it is

naxt planned, or, If coverage is not required, internal audlt must explain why not {add separate sheets If needed),
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