KESGRAVE TOWN COUNCIL

Statement of Accounts

For the Year ending 31°t March 2017

Audit completed 4 August 2017



| Printed on : 24/04/2017

At: 11:50

Kesgrave Town Council

Balance Sheet as at - 31st March 2017

31st March 2016

2,959
2,518
520

‘ 11,222
| 253,267
| 197
82

270,765

1,754
20,168

21,920

270,785

243,845

31,782
18,541
1,968
11,620
8,276
8,304
3,863
1.603
20,093
13,796
. 4,248
2,039
4,759
12,654
11,998
3,000
3,085
63,500

Current Assets

Debtors

VAT Control Alc
Prepayments
Current Bank Afc
Active Saver Account
Petty Cash

Closing Stock

Total Assets

Current Liabilities

Creditors
Accruals

Total Asseots Less Current Liabilities

Represented By

Genegral Resarves

EMR - Building Fund

EMR - Staff Fund

EMR - Gontents Replacement
EMR - Election Costs

EMR - Street Lighting

EMR - Cemetery Land

EMR - Conservation

EMR - Community Projects
EMR - Kesgrave Youth Club
EMR - Legal Costs

EMR - Machinery

EMR - Library Community Group
EMR - Rupert Fison Centre
EMR - Play Equipment

EMR - Partnership Funding
EMR - Youth

EMR - Long Strops

3.276
6,672
4,722
20,587
303,720
224

50

26,682
13,045

31st March 2017

339,260

339,260

35,828

298,632

59,181
18,541
1,968
11,620
6,276
13,304
3,863
1,457
20,093
8,706
4,248
2,030
0
12,654
22,498
3,000
3,586
63,500



Printed on . 24/04/2017

At 11:50

Kesgrave Town Council

Balance Sheet as at - 318t March 2017

31st March 2018

5,000 EMR - Ozk Meadow POS
1,000 EMR - It Equipment
5000 EMR - Detached Youth Work
¢ EMR - Neighbourhood Plan
0 EMR - MJH Maintenance fund
491 TPF - Youth Forum
3,198 TPF - 12 Parishes Together
7,331 TPF - Firework Night
3,716 TPF - War Memorial refurb

248,845

The authority has Fixed Assets totalling £1,049,687 at Financial Year End

The above statement represents fairly the financial position of the authority as at 31* March 2017

and reflects its Income and Expenditure during the year.

Signed :
Responsible
Finance
Officer

A UTA?,M :

Date . /Y/S/”-J

3tst March 2017

8,635
1,000
5,000
10,000
5,000
0
3,185
8,218
0

299,632




Kesgrave Town Council

Income and Expenditure Account for Year Ended 31st March 2017

31st March 2016

221,300
6,221
291

228,512

7.352
3,696
29,777
9.546

12410

200,088

171,389
3,143
44.013
13.879
44 BOG

277,030

25,449
290,988

316,437
277,030

38,407
7.655

3,782

Income Summary
Precept

Precept Support Grant
Interest Earned

Sub Total

Operating Income
Admiristration

Market

MJH

Youth Club

Recrgation and Amenities

Total Income

Running Costs
Administration

Market

MJH

Youth Club

Racraation and Amenities

Total Expenditure

General Fund Analysis
Openirg Balance
Plus : Income for Year

Less : Expendilure for Year

Transfers TQ / FROM Reserves
Closing Balance

J1st March 2017

245,300
2.974
1,191

249,464

810
3,375
29,131
6,747
62,388

352,016

146,507
3,259
26,602
13.008
108,853

301,229

31752
382016

383,188
gt.228

82,538
23,357

59,181




4o 14/6

Local Councils, Internal Drainage Boards
and other Smaller Authorities in England

Annual return for the year ended 31 March 2017

Every smaller authority in England with an annual turnover of £6.5 million or less must compiete.
an annual return at the end of each financial year in accordance with proper practices
summarising its activities. In this annual return the term ‘smaller authority’™ includes a Parish
Meeting, a Parish Council, a Town Council and an Internal Drainage Board.

The annual return on pages 2 to 4 is made up of three sections:

— Sections 1 and 2 are completed by the smaller authority. Smaller authorities must approve
Section 1 before Section 2,

- Section 3 is compieted by the external auditor.

In addition, the internal audit report is completed by the smaller authority's internal audit provider.

Each smaller authority must approve Section 1 and Section 2 in order and in accordance
with the requirements of the Accounts and Audit Regulations 2015.

Completing your annual return

Guidance notes, including a completion checklist, are provided on page 6 and at relevant points in
the annual return.

Complete all highlighted sections. Do not leave any highlighted box blank. Incomplete or incorrect
returns require additional external auditor work and may incur additionat costs.

Send the annual retusn, together with the bank reconciliation as at 31 March 2017, an explanation
of any significant year on year variances in the accounting statements, your notification of the
commencement date of the period for the exercise of public rights and any additional
information requested, to your external auditor by the due date.

Your external auditor will ask for any additional documents needed for their work. Unless
requested, do not send any original financial records to the external auditor.

Once the external auditor has completed their work, certified annual returns will be returned to the
smaller authority for publication and public display of Sections 1, 2 and 3. You must publish and
display the annual return, including the external auditor's report, by 30 September 2017.

It should not be necessary for you to contact the external auditor for guidance.

More guidance on compieting this annual return is available in the Practitioners’ Guide that can
be downloaded from www.naic.gov.uk or from www.slcc.co.uk or from www.ada.org.uk

*or a complete list of bodies that may be smaller authoritios refar to schedule 2 ta Local Audit and Accountability Act 2014
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Section 1 — Annual governance statement 2016/17

We acknowledge as the members of:

Enter name of

smaller authority here; KGSCEKI‘WE TOW/\J [C)U/\‘CJL« .

our responsibility for ensuring that there is a sound system of internal contro, including the
preparation of the accounting statements. We confirm, to the best of our knowledge and belief,
with respect to the accounting statements for the year ended 31 March 2017, that:

4 that this smaller authonty:

1. We have put in place arrangements for effective prepared its accounting statements in
financial management during the year, and for the / accordance with the Accounts and
preparation of the accounting statements. Audit Regulations.

2. We maintained an adequate system of internal control, made propser arrangamants and accepled
including measures designed to prevent and detect \/ responsibility for safeguarding the public money
fraud and cormuption and reviewed its effectivenass. and resources in its charge.

3. We took all reasonable steps to assure ourselves thal has only dorie what it has the legal power to do
there are no matters of actual or potential noncompliance and has complied with proper praclices
with laws, regulations and proper practices that could in doing so.
have a significant financial effect on the ability of this \/
smaller authority to conduct its business or on
its finances.

4. Woe provided proper cpportunity during the year for the during the year gave all persons intarested the
exprcise of eectors' rights inaccordance with the / opportunity to inspect and ask questions about
requirements of the Accounts and Audit Regulations. this autharity's accounts.

5. We carried out an assessment of the risks facing this considered the financial and other risks it faces
smaller authority and fook appropriate steps to manage ard has dealt with them praperly.
those risks, including the introduction of intarnal controls \/
and/or extemat insurance cover where requirad.

B. We maintained throughout the year an adequate and arranged for a competent person, independent
sffective system of internal audit of the accounting / of the financial controls and procedures, to give
records and control systems. an objective view on whether intemal controls

meet the needs of this smaller authority.

7. We took appropriate action on alt matters raised in v rasponded to matters brought to its attention by
reports from internal and external audit. internal and external audit.

8. We considerad whether any litigation, liabilities or disclosed everything it should have about
commitments, events or ransachions, ocourning aither its business activity during the year
during or afier the year-end, have a financial impact on this / including events taking place after the year-end
smaller authority and, where appropriate have included if relevant.
them in the accounting statements.

9. (For local councils only) Trust funds including charitable. has met all of its responsibilities whera it is a
In our capacity as the sole managing trustee we sole managing trustee of a local trust or trusts.
discharged our accountability responsibilities for the
fund{s)/asssts, including financial reporting and, if V
required, independent examination or audit.

This annual governance statement is approved by this
smaller authority on:

| I3jaS f2ol7

and recorded as minuta refaerance:

mia 17 = IS5 )17

Clark:

STQVITEN |
o]

; *Note: Please provide axplanations lo the external auditor on 2 separate sheat for each 'No' response. Describa how this smaliar
- authority will address the weaknesses identifisd.
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Section 2 — Accounting statements 2016/17 for

Enter name of
smaller authority here:

KesokAVE Townl dountit

1. Balances brought
forward

934, 887

Total balances and reserves at the beginning of the year as recorded
in the financial records. Value must agree to Box 7 of pravious year.

2. (+) Precept or Rates
and Levies

221,300

245, 300

Taotal amount of precept (or for IDBs, rates and levies) received
or receivable in the year. Exclude any grants received.

3. (+)} Total
other receipts

é‘_’f. LRE

10k, Tth

Total income or receipts as recorded in the cashbook less the
precept or rates/lavies received {line 2). Include any granis received.

4. (-) Staff costs

104,075

6,717

Total expenditure or payments made to and on behalf of all
employees. Include salaries and wages, PAYE and Ni {employess
and employers), pension contributions and employmant expenses.

5. (-}Loan Tolal expenditure or paymants of capital and Inlerest mace during
interest/capital 0 o the year on the smaller authority's borrowings {if any).
repaymeants

6. (-} All other Total expenditure or payments as recorded in the cashbook less staff
paymants ‘ 671 0!5 5 [81-{'! 452’ costs (line 4) and loan interast/capilal repayments {line 5).

7. (=) Balances carried
forward

48,845

244,632

Total balances and reseives at the and of the year. Must squal
(1+2+3) - (4+5+6)

8. Total value of cash
and short term
investments

2bit, 636

324,531

The sum of all current and deposit bank accounts, cash holdings and
short term investments heid as at 31 March - To agree with bank
reconciliation.

8. Total fixed assets
plus long temm

|,005, b2t}

| 6441, 687

This cell shows the value of all the property the autharity owns. Itis
made up of its fixed assets and long-term investments.

investments
and asssts

10. Total D The outstanding capital balance as at 31 March of all loans from third
borrowings O parties (Including PWLB).

11. (For Local Councils
Only) Disclosure

note e Trust funds

v/

{including charitable}

The Council acts as sole trustee for and is responsible for managing
Trust funds or assets.

N.B. The figures in the accounting staternents

above do notinclude any Trust transactions.

| certify that for the year endad 31 March 2017 the
accounting statements in this annual return present fairly the
financial position of this smraller autherity and its income and
expenditure, or propery present receipts and paymants, as
the case may be.

Signed by Responsible Financial Officer:

s JJ,A/\/AAOEA

Date

[ .05/05]2017 "

I confirm that these accounting statements were approved
by this smaller authority on:

| [S/IOS52O7 |

and racorded as minute reference:

[~ tracire 177

[

Signed by Chair
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Section 3 — External auditor report and certificate

In respect of:

Enter name of
smaller autharity hera:

KESGRAVE TOWN COUNCIL

1. Respective responsibilities of the body and the auditor

This smaller authority is responsibie for ensuring that its financial management is adequate and
effective and that it has a sound system of internal control. The smaller authority prepares an
annual return in accordance with proper practices which:

* summarises the accounting records for the year ended 31 March 2017; and

» confirms and provides assurance on those matters that are relevant to our duties and
responsibilities as external auditors.

Our responsibility is to review the annual return in accordance with guidance issued by the
National Audit Office (NAO) on behalf of the Comptroller and Auditor General {see note below).
Qur work does not constitute an audit carried out in accordance with International Standards on
Auditing (UK & Ireland) and does not provide the same level of assurance that such an audit
would do.

2. 2016/17 External auditor report

EEmpMW)* an the ba;is of our review of the annual return, In our opinion the infermation in the annual

! return is in accordance with proper practices and no other matters have come to our attention giving cause for concern that relevant ;
i legislative and regulatory requirements have not been met. [*dalate ag apnrmnrata).

(cantinue on a separate sheet if required}

QOther matters not affactfhg our bﬁinioh which we draw 10 the attention of the smaller authority:

: {vontinue on a separate sheet if required)

3. 2016/17 External auditor certificate

We certify/de-rotTertify” that we have completed our review of the annual return, and
discharged our responsibilities under the Local Audit and Accountability Act 2014, for the
year ended 31 March 2017.

| * Wedunat-cenify-competortwrese: J

_ External auditor signature | s ad
External auditor name 820 H‘:‘! Sou!hm I pae [ gy |y |
Bnited Kingdom — L)

Note: Tha NAQ issued guidance applicable to external auditors' work on 2016/17 accounts in Auditor Guidance Note AGN/02. The

-]
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Annual internal audit report 2016/17 to

Enter name of

smaller authotity here: Kesceave Tovn CounCil

This smaliler authority's internal audit, acting independently and on the basis of an assessment of
risk, carried out a selective assessment of compliance with relevant procedures and controls
expected to be in operation during the financial year ended 31 March 2017.

Internal audit has been carried out in accordance with this smaller authority's needs and planned
coverage. On the basis of the findings in the areas examined, the internal audit conclusions are
summarised in this table. Set out below are the objectives of internal control and alongside are the
internal audit conclusions on whether, in all significant respects, the control objectives were being
achieved throughout the financial year to a standard adequate to meet the needs of this

smaller authority.

Iteernaal cunir objen i

sovercd”’

-
o
o

NINSIS NS INIKCISNNE

A. Appropriate accounting records have bean kept properly throughout the year.

B. This smaller authority met its financial regulations, payments were supported by invaices, all
axpenditure was approved and VAT was appropriately accounted for.

C. This smaller authority assessed the significant risks ta achieving its objectives and reviewed the
adequacy of arrangerments to manage these.

D. Thes precept or rates requlrement resulted from an adequate budgetary process; progress
agalnst the budget was regulary monilored; and resarves were appropriate.

E. Expected income was fully received, based on correct prices, properly recorded and promptly
banked, and VAT was appropriately accounted for,

F. Petty cash payments were propery supported by receipts, all petty cash expenditure was
approved and VAT appropriately accounted for,

G. Salaries to empioyees and allowances to members were paid in accordanca with this smaller
authority's approvals, and PAYE and N! raquirements were properly applied.

H. Asset and investments ragisters ware complete and accurate and properly maintained.

I Periodic and year-and bank account reconciliations were proparly carded oul.

4. Accounting staterments prepared during the year were prepared an the correct accounting hasis
{receipls and payments or income and expenditure,), agreed 10 the cash book, supported by an
adequate audit trait from underlying records and where appropriate debters and creditors were
propery recordaed.

K, {For local councils only)

Ned
Ve Ne applicable

Trust funds (including charitabla) ~ The council met its responsibilities as a trustes.

For ary other risk areas identified by this smaller authority adequate controls existed (list any other risk areas below of on separata
sheets if neaded) : -

|

N

Name of persan who carried out the internat audit [w . T Wu T J

Signature of person who carried out the internal audit [k:b\lH'l(VdL . Date loa/ o/ 20i7 |

*If the response is ‘no’ please slate the implications and action baing taken to address any weakness in control identlfied

{add separate sheets if needed),

“Note: if the response is ‘not covered pleass state when the mast racent intarnal audit work was done in this area and when it is :
ftext planned, or, if coverage is not required, intemal audit must explain why not (add separate sheets if neaded). i
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NOTICE OF CONCLUSION
OF AUDIT

(LOCAL AUDIT AND ACCOUNTABILITY ACT 2014
ACCOUNTS AND AUDIT REGULATIONS 2015)

FOR

Kesgrave Town Council

NOTICE is hereby given that the audit for the
year ended 31 March 2017 was completed on

04 August 2017

and the accounts are now availabie for inspection by local electors
in accordance with Section 25 of the Local Audit and Accountability Act 2014.
The requisite information as defined by Section 13(1) of the Accounts and Audit
Regulations 2015 is/is not* displayed alongside this notice

{* Please delete as necessary)

If the requisite information is not displayed alongside
this notice, it is available for inspection by appointment.

To arrange a viewing please contact

D TimmPISCN, KESCRAVE TOWN COVACIL
FORGUDN WAy, KESCRAVE, IP52FL -
QIY23 25179 -

between the hours of __zi~  and 3fm
Dated: ||+h ﬁvlﬁugf' 20)7 -
Signed: %ﬂTM/mm ,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,

(Responsible Financial Officer)




