KESGRAVE TOWN COUNCIL
UNAUDITED

(May be subject to change)

Statement of Accounts

For the Year ending 31 March 2017



Printed on : 24/04/2017

At: 11:50

Kesgrave Town Council

Balance Sheet as at - 31st March 2017

31st March 2016

2,050
2,518
520
11,222
253,267
197

82

270,785

1,754
20,168

21,920

270,765

248,845

31,752
18,541
1,968
11,620
8,276
8,304
3,863
1,603
20,093
13,796
. 4,248
2,039
4,759
12,654
11,898
3,000
3,085
63,500

Current Assets

Debtors

VAT Controf Alc
Prepayments
Current Bank A/c
Active Saver Account
Petty Cash

Closing Stock

Total Assets

Current Liabilities

Creditors

Accruals

Total Assets Less Current Liabilities

Represented By

General Reserves

EMR - Building Fund

EMR - Staff Fund

EMR - Contents Replacement
EMR - Election Costs

EMR - Street Lighting

EMR - Cemetery Land

EMR - Conservation

EMR - Community Projects
EMR - Kesgrave Youth Club
EMR - Legal Costs

EMR - Machinery

EMR - Library Community Group
EMR - Rupert Fison Centre
EMR - Play Equipment

EMR - Partnership Funding
EMR - Youth

EMR - Long Strops

31st March 2017

3,276
6,672
4722
20,587
303,720
224
59
339,260

339,260
26,583
13,045

39,628

299,632

59,181

18,541

1,968

11,620

6,276

13,304

3,863

1,457

20,093

9,706

4,248

2,039

o

12,654

22,498

3,000

3,586

63,500



Printed on : 24/04/2017

At: 11:50

Kesgrave Town Council

Balance Sheet as at - 31st March 2017

31st March 2016

5,000
1,000
5,000
0

0

491
3,199
7.331
3,715

248,845

EMR - Oak Meadow POS
EMR - It Equipment

EMR - Detached Youth Work
EMR - Neighbourhood Plan
EMR - MJH Maintenance fund
TPF - Youth Forum

TPF - 12 Parishes Together
TPF - Firework Night

TPF - War Memorial refurb

The authority has Fixed Assets totalling £1,048,687 at Financial Year End

The above statement represents fairly the financial position of the authority as at 315t March 2017

and reflects s Income and Expenditure during the year.

Signed :
Responsible
Finance
Officer

W\ ':JTA/JIM :

Date : /S’/S/’j

31st March 2017

8,635
1,000
5,000
10,000
5,000
0
3,165
9,218
0

299,632



Kesgrave Town Council

Income and Expenditure Account for Year Ended 21st March 2017

31st March 2016

221,300
6,221
9

228,512

7,352
3,696
298,773
9,546
12,110

290,988

171,389
3,143
44,013
13,879
44 606

277,030

25,449
290,988

316,437
277,030

36,407
7.655

31,752

Income Summary
Precept

Precept Support Grant
Interest Eamed

Sub Total

Operating Income
Administration

Market

MJH

Youth Club

Recreation and Amenities

Total Income

Running Costs
Administration

Market

MJH

Youth Club

Recreation and Amenities

Total Expenditure

General Fund Analysis
Opening Balance
Plus : Income for Year

Less : Expenditure for Year

Transfers TO / FROM Reserves
Closing Balance

31st March 2017

245,300
2.974
1,191

249,464

916
3,375
29,131
6,747
62,388

352,016

146,507
3,269
29,602
13,008
108,853

301,229

31,752
352,016

383.768
301,229

82,638
23,3567

58,181




Local Councils, Internal Drainage Boards
and other Smaller Authorities in England

Annual return for the year ended 31 March 2017

Every smaller authority in England with an annual turnover of £6.5 million or less must complete
an annual return at the end of each financial year in accordance with proper practices
summarising its activities. In this annual return the term 'smaller authority™ includes a Parish
Meeting, a Parish Council, a Town Couneil and an Internal Drainage Board.

The annu.al return on pages 2 to 4 is made up of three sections:

~ Sections 1 and 2 are completed by the smaller authority. Smaller authorities must approve
Section 1 before Section 2.

— Section 3 is completed by the exte_rnal auditor,

In addition, the internal audit report is completed by the smaller authority's intemal audit provider.

Each smaller authority must approve Section 1 and Section 2 in order and in accordance
with the requirements of the Accounts and Audit Regulations 2015.

Completing your annual return

Guidance notes, including a completion checklist, are provided on page 6 and at relevant pbints in
the annual return.

Complete all highlighted sections. Do not leave any highlighted box blank. Incomplete or incorrect
returns require additional external auditor work and may incur additional costs.

Send the annual return, together with the bank reconciliation as at 31 March 2017, an explanation
of any significant year on year variances in the accounting statements, your notification of the
commencement date of the period for the exercise of public rights and any additional
information requested, to your external auditor by the due date.

Your external auditor will ask for any additional documents needed for their work. Unless
requested, do not send any original financial records to the external auditor.

Once the external auditor has completed their work, certified annual returns will be returned to the
smaller authority for publication and public display of Sections 1, 2 and 3. You must publish and
display the annual return, including the external auditor's report, by 30 September 2017.

It should not be necessary for you to contact the external auditor for guidance.

More guidance on completing this annual return is available in the Practitioners’ Guide that can
be downloaded from www.nalc.gov.uk or from www.slcc.co.uk or from www.ada.org.uk

“for a complete fist of bodies that may be smaller aulhorities refer to schedule 2 to Local Audit and Accountabifity Act 2014
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Section 1 — Annual governance statement 2016/17

We acknowledge as the members of:

Enter name of
smaller authority here:

KesaRAVE Town uncil -

our responsibility for ensuring that there is a sound system of internal control, including the
preparation of the accounting statements. We confirm, to the best of our knowledge and belief,
with respect to the accounting statements for the year ended 31 March 2017, that:

“Yag'

means that this smaller authority:

1. We have putin place arrangemants for effective
financial management during the vear, and for the
preparation of the accounting statements,

prepared its accounting statements in
accordance with the Accounts and
Audit Regulations.

2. We maintained an adequate system of internal control,
inciuding measures designed to prevent and detect
fraud and corruption and reviewed its effectiveness.

made proper arrangements and accepted
responsibility for safeguarding the public monay
and resources in its charge.

3. We took alt reasonable steps to assure ourselves that
there are no matters of actual or potential non-compliance
with laws, regulations and proper practices that could
have a significant financial effect on the ability of this
smaller authority to conduct its business or on
its finances.

has only done what it has the legal power to do
and has complied with proper practices
in doing so.

4. We provided proper apportunity during the year for the
exarcise of electors’ rights in accordance with the
raquirements of the Accounts and Audit Regulations.

during the year gave all parsons interested the
opportunity to inspect and ask questions about
this authority’s accounts,

5. Wa carrled out an assessment of the risks facing this
smaller authority and took appropriate steps to manage
those risks, including the introduction of internal controls
and/or external insurance cover where required.

considered the financial and other risks it faces
and has dealt with them properly.

6. We maintained throughout the year an adequate and
effective systam of internal audit of the accounting
recerds and control systems,

arranged for a competent person, independent
of the financial contrals and procedures, to give
an objective view on whether internal controls
meet the needs of this smaller authority.

7. Wae took appropriate action on ail matters raised in
reports from internal and external audit.

NN N \_'\ NS

responded to matters brought to its attention by
internal and external audit.

8. We considered whether any litigation, liabilities or
commitments, events or transactions, occcurring either
during or after the year-end, have a financial impact on this
smafler authority and, where appropriate have inciuded
them in the accounting statements.

8. {For local councils only) Trust funds including charitable.
In our capacity as the sole managing trustee we
discharged our accountability responsibilities for the
fund(s)/assets, including financial reporting and, if
required, independent examination or audit.

N

disclosed everything it shouid have about

its business activity during the year

including events taking ptace after the year-end
if relevant.

has met all of its responsibilities where it is a
scle managing trustas of a local trust or trusts,

4

This annual governance statement is approved by this

o

Signed by Chair ?ﬁae in? where approval is given:

.

smaller authority on:
1SJes 2ol 7

A

and recorded as minute reference:

§

L~ =

Clerk:

Munaad® 17 - ISTIST] 1

t szgggggg.

5 *Note: Please provide explanations to the external auditor on a separate sheet for each 'No' response. Describe how this smaller

i

. authority will address the weaknesses identiﬁe_d.
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Section 2 — Accounting statements 2016/17 for

Enter name of
smaller authority here:

K kAvE Townl GouniL

Year ending

21 March
2016

£

31 March
2017
e

MNoles and guidance
any boxes blank
o underlying

Only) Disclosure
note re Trust funds
{including charitable)

v

1. Balances brought _ gg ' '_ 2 8_ 8, 5 Total baiances and reserves at the beginning of the year as recorded
forward 23“ ! 7 ”’ ) q’ in the financial records. Value must agree to Box 7 of previous year.

2. {+)Preceptor Rates | . . Total amount of precept {or for IDBs, rates and lavies) received
and Levies 22' i 500 2451 300 | or receivable in the year. Exclude any grants recsived.

3. (+)Total ' Total income or receipts as recorded in the cashboaok less the
other receipts 6‘7: GKK IO‘\O ! 7 ! L’ precept or ratesflevies raceived (fine 2). Include any grants received.

4. (-) Staff costs . I 6 Total expenditure or payments made to and on behalf of all

O&‘[ '] S . p employees. Include salaries and wages, PAYE and NI (employees
’ ! O ' f 777 and employers), pension contributions and employment expenses.

5 (-)Loan o | ' Total expenditure or payments of capital and interest made during
interest/capital O O ' the vear on the smaller authority's borrawings (if any).
repayments g

6. (-) All other B 1 | Total expenditure or payments as recorded in the cashbook less staff
payments ’b—]l 0{55 i lgLH "{"52' costs (line 4) and loan interest/capital repayments (line 5.

7. (=) Balances carried ) Total balances and reserves at the end of the year. Must equal
forward 2148',%]—}5_ 24‘1 ! {; 52 (1+2+3) - (4+5+6)

8. Total vaiue of cash o N _._ . | The sum of all current and deposit bank accounts, cash holdings and
and shart term %4{68‘6 | 3 )_L} ; 133 } | shortterm investments held as at 31 March - To agree with bank
investments reconciliation.

9. Total fixed assets : This cell shows the value of all the property the authority owns. It is
plus long term T ‘ made up of its fixed assets and long-term investments.
investmenis ’_;CDS, b?ll ] {OL}ﬂ } &S‘}
and assets : : .

10. Total D ' The outstanding capital batance as at 31 March of all loans from third
horrowings Cb N pariies (including PWLB).

11. {For Local Councils The Counci! acts as sole trustes for and is rasponsible for managing

Trust funds or assets.
N.B. The figures in the accounting statements
above do not include any Trust transactions,

| certify that for the year ended 31 March 2017 the
accounting statements in this annual return present fairly the
financial position of this smaller authority and its income and
axpenditure, or properly present raceipts and payments, as
the case may be.

Signed by Responsible Financial Officer;

[ A AdIA

Date f

| confirm that these accounting statements were approved
by this smaller authority on:

| I[SIOSBO7

and recorded as minute reference:

| Adincere (71 ISTS5 /177

Signed by Chair oetingjwhere approval is given:

J

05/05]2017 -

WA o
e
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Section 3 — External auditor report and certificate

In respect of;

Enter name of
smaller authority here:

KESqrAaveE TownN CQUN L L.'. ‘

1. Respective responsibilities of the body and the auditor

This smaller authority is responsible for ensuring that its financial management is adequate and
effective and that it has a sound system of internal control. The smaller authority prepares an
annual return in accordance with proper practices which:

* summarises the accounting records for the year ended 31 March 2017; and

* confirms and provides assurance on those matters that are relevant to our duties and
responsibilities as external auditors.

Our responsibility is to review the annual return in accordance with guidance issued by the
National Audit Office (NAQ) on behalf of the Comptrolter and Auditor General (see note below).
Our work does not constitute an audit carried out in accordance with International Standards on
Auditing (UK & lreland) and does not provide the same level of assurance that such an audit
would do.

2. 2016/17 External auditor report

{Except for the matters reported betow]* on the basis gf our raview of the annual retum, in our opinion the infermation in the annual
return is in accordance with proper practices and no other matters have come to our atiention giving cause for cancern that relevant
legislative and regulatory requirements have not been met. (*delete as appropriate).

{continue on a separate sheet if required)

Other matters not affecting our opinion which we draw to the attention of the smaller authority:

: (continue on a separate sheet if required)

3. 2016/17 External auditor certificate

We certify/do not certify* that we have completed our review of the annual returh, and
discharged our responsibilities under the Local Audit and Accountability Act 2014, for the
year ended 31 March 2017.

* We do not certify completion because:

External auditor signature [

External auditor name ‘ | Date |

Note: The NAQ issued guidance applicable to external auditors' work on 2016/17 accounts in Auditor Guidancé Note AGN/OZ. The
AGN Is available from the NAC website {www.nao.org.uk}

i
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Annual internal audit report 2016/17 to

Enter name of

smaller authority here: KESC‘(MVE Towvn CouniL

This smaller authority's internal audit, acting independently and on the basis of an assessment of
risk, carried out a selective assessment of compliance with relevant procedures and controls
expected to be in operation during the financial year ended 31 March 2017.

Internal audit has been carried out in accordance with this smaller authority's needs and planned
coverage. On the basis of the findings in the areas examined, the internal audit conclusions are
summarised in this table. Set out below are the objectives of internal control and alongside are the
internal audit conclusions on whether, in all significant respects, the control objectives were being
achieved throughout the financial year to a standard adequate to meet the needs of this

smaller authority.

Internal control objective ' Agreed? Please chaosc anly
| one of the following

Not

covered*™

A. Appropriate accounting records have been kept properiy throughout the year.

B. This smaller authority met its financial regulations, payments were supported by invoices, all
expenditure was approved and VAT was appropriately accounted for.

C. This smailer authority assessed the significant risrs to achieving its objectives and reviewed the
adequacy of arrangemeants to manage these.

D. The precept or rates requirement resulted from an adequate budgetary process; progress
against the budget was regularly monitored; and reserves were appropriate.

E. Expected income was fully received, based on correct prices, properly recorded and promptly
banked; and VAT was appropriately accounted for.

F. Petty cash payments were properly supported by receipts, all pstty cash axpenditure was
approved and VAT appropriately accounted for.

G. Salaries to employees and allowances to members were paid in accordance with this smaller
authority’s appravals, and PAYE and NI raquirements were properly applied.

H. Asset and investments registers were complete and accurate and properly mairtained.

I Pericdic and year-end bank account raconciliations were properly carried out.

J.  Accounting statements prepared during the year wers prepared on the cormrect accounting basis
{receipts and payments or income and expenditure), agreed to the cash book, supported by an
adequate audit trail from underlying records and where appropriate debtors and creditors were
properly recorded.

AR AN AN N A AN AN

K. {For local councils only)
Trust funds {including charitable) ~ The council met its responsibilities as a trustes.

For any other risk areas identified by this smaller authority adequate controls existed (list any other risk areas below or on separate
sheets if needed) .

N /R

Name of person who carried out the internal audit | I . T Kut l

Signature of person who carried out the intemal audit 2}{“}—“ yo\tt‘" | pate [ 02 [os/ao0iy ]

“If the response is ‘no’ please state the implications and action being taken to address any weakness in control identifisd
(add separate sheets if needed).

Note: If the response is ‘not coverad’ please state when the most recent internal audit work was done in this area and when it is
next planned, or, if coverage is not reguired, internal audit must explain why not (add separate sheets if neaded).

b
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APPENDIX 5

Kesgrave Town Council
PERIOD FOR THE EXERCISE OF PUBLIC RIGHTS

ACCOUNTS FOR THE YEAR ENDED 31 March 2017

Local Audit And Accountability Act 2014
Accounts and Audit Regulations 2015 (51 2015/234)

Kesgrave Town Council’s annual return needs to be reviewed by an external auditor appointed by
Public Sector Audit Appointments Limited. Any person interested has the right to inspect the
accounting records for the financial year to which the audit relates and all books, deeds, contracts,
bills, vouchers and receipts and other documents relating to those records or documents.

These documents for Kesgrave Town Council are to be made available on reasonable notice by

application between the hours of _ 7"~ and _3p~~  on working days (excluding public
holidays).

Commencing on 19 June 2017
And
Ending on 28 July 2017

If you wish to view them then please contact the named smaller authority representative:

Name Didde Trimfson]
Position in Smatler
Authority ReSponSIALE FINANCE OFficeR
Address TOWN_GOUN CAL OFFCES
TERGULOA WAY
Kesgeqve
Ips 287

Phone number o7 625179

Local electors and their representatives have rights to question the auditor about the accounts and
object to the accounts or any item in them. Written notice of an objection must first be given to
the auditor and a copy sent to the smaller authority. The auditor can be contacted at the address
betow for this purpose during the inspection period which commences on 19 June 2017 and ends
on 28 July 2017.

The smaller authority's annual return is subject to review by the appointed auditor under the
provisions of the Local Audit and Accountability Act 2014, the Accounts and Audit Regulations 2015
and the NAQ's Code of Audit Practice.

The appointed auditor of Kesgrave Town Council is:

BDO LLP, Arcadia House, Maritime Walk, Ocean Village, Southampton, 5014 3TL
Telephone: 023 8088 1941

Ref: 2017/F6/KESGO1 10



